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HOW TO REGISTER A 
SECOR AUDIT 

Small Employer Assessor Information
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TIP 1 – TRAINING 
» Ensure your SECOR Assessor training is current.  The SECOR Audit 

Request will not be accepted if training is not current 

» The SECOR Assessor must have completed the prerequisite 
Energy Safety Canada Safety Program Development course

» If it has been three or more years since taking the initial Safety 
Program Development course, the SECOR Assessor must first 
complete one of the SECOR Refresher Courses

https://www.energysafetycanada.com/CourseSearch?searchText=
https://www.energysafetycanada.com/COR/CORSECOR/SECOR/SECOR-refresher
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TIP 2 – COMPANY DETAILS

» Prior to completing the SECOR registration it is recommended to 
prepare a company organizational chart and a company profile

» Prepare a list of employee's names, positions and start dates ready 
for entry into the online program

» Prepare a list of worksites used by the company to include in the 
audit



Setting the standard in oil and gas safety          4 

TIP 3 - FEES
» For SECOR fees visit our website

» Information on the payment process will be provided after we 
review the New SECOR Audit Request

» Payment is required prior to the audit registration being 
approved. You will be sent a link to the payment process upon 
receipt of your New SECOR Audit Request

https://www.energysafetycanada.com/COR/What-is-COR/COR-SECOR-Membership-Fees
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GETTING STARTED
» Navigate to Energy Safety Canada website

» At the top of the webpage, select Sign In

https://www.energysafetycanada.com/
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» Log into your account by entering your username 
and password

LOG IN
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» Click on Request New Audit Registration

» Please note: There should only be one audit registration at any 
time. If you have any showing in the submitted registrations 
contact us to review

REGISTER THE AUDIT
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NEW SECOR AUDIT REQUEST

» Once logged in under the 
auditor portal select “Small 
Employer Audit Registration” 
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» Enter in the required 
fields, if company name 
provided is incorrect 
contact us  

» When completed select 
Next

STEP ONE
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» Select the WCB Number 
and Industry Classification 
covered by this audit

» Upload the company 
Organizational Chart

» Complete the company 
profile section 

*Note: This profile will be saved in 
the audit tool. With future audit 
registrations, the profile can be 
revised

» Select Next

STEP TWO
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» Review and add multiple company 
locations here

» Select edit to verify details are correct, if 
not please contact us.

STEP THREE

*NOTE: Employers with common 
ownership doing a multi-company 
audit will need to add the 
secondary company information 
here. 
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» Enter details of the worksites

» Click “Add New Site” to enter in the information 

» Repeat the steps for each worksite company was present 
during the audit time window

STEP FOUR

» Documents in the 
audit should 
match the sites 
added

» After all worksites 
entered select 
Next
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» Enter in the details 
specific to each worksite

» Identify the tasks, city and 
province for the worksite

» Select “Included in Audit?” 
if this location was active 
during the audit time 
window

Documents provided with 
the audit will support this. 

STEP FOUR CONT.
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» Enter employees into the 
roster

» Click “Add New Employee” 
to begin

» Repeat this for each 
employee working during 
the time period of the 
audit

» Add any comments related 
to employees relevant to 
the audit

STEP FIVE
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» Enter employee details

» Check the WCB box if 
employee is covered 
under the company WCB

» Save changes

STEP FIVE CONT.
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» Read the Confirmation of Eligibility and the Outline 
of Roles and Responsibilities

» Acknowledge you have read this by clicking the 
check box

» Select Submit your Audit Registration

STEP SIX



Setting the standard in oil and gas safety          17 

» Energy Safety Canada will review your SECOR Audit Request

» If further details are required, we will contact you.

STEP SEVEN
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» Once Energy Safety Canada 
has completed the registration 
request, the final step is 
payment for the audit 

» Fee details and information 
can be found here: 
COR/SECOR Fees

» An e-mail notice will be sent 
indicating the invoice is ready 
for payment. To make 
payment, log into the auditor 
portal site, click on the small 
employer registration area 
and choose “Make Payment”

PAYMENT REQUIRED

https://www.energysafetycanada.com/COR/What-is-COR/COR-SECOR-Membership-Fees
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» Check the amount of the invoice 
and select the invoice to be paid 

» Add this to the cart

PAYMENT REQUIRED
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» Verify amounts are 
correct

» Enter payment details

» Click on Submit order to 
complete

» Confirmation of 
payment will appear

PAYMENT REQUIRED
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» Processing of your payment takes time and you will 
be notified once this is completed.

» Once complete your request will be moved to the 
Small Employer Dashboard  and show as registered 

REGISTRATION COMPLETE
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